
State FTP Site 

https://sftp.sde.idaho.gov/login.html 

 

Account: ME 

Password: ME-Works 

It is handy to click the “Remember me” check box. 

Click Login. 

 

 

  

https://sftp.sde.idaho.gov/login.html


You land in a screen that lists all the IMEN members.  

 

Double click your school name. 

You are now in your school’s directory: 

 

Click the upload file icon that looks like an arrow up. 

 

 

  



Upload File window allows you to choose your files.  

If you have several files it might save time to zip them into one folder and just have to upload one zipped file 

that I can extract. 

 

* Please include the Word document you created along with all the photos you described. 

Close the upload File window. 

 

Logout. 

Email: lbolen@sde.idaho.gov after uploading to request this gets posted.  Allow 2 to 5 business days to 

complete the request. I will respond to your email letting you know you can verify I completed it correctly. 

 

mailto:lbolen@sde.idaho.gov

